URP CODE: U0074________ LETTER:      _____________ DATE: ______​​​​​​___________                                                    

	URP REGISTRATION LETTER    SOGANG UNIVERSITY/서강대학교_
Employee’s Name (in English & Korean): ________________________________________

Employee’s Job Title & Position Description

___________________________________________________________________   ___________________________________________________________________

____________________________________________________________________

Employee’s Income: ____________________________________________________

Employee’s Department (in English &Korean) & Phone number: ______________________

Employee’s Immediate Supervisor & Phone Number: __________________________
Date Employee Started Work at Your University: ______________________________


TRAVEL INFORMATION

U.S. Destination: _______________________________________________________

Estimated Departure Date: ________________________________________________

Estimated Return Date: ___________________________________________________

Purpose of Trip:  ________________________________________________________

                             _______________________________________________________

                             _______________________________________________________

	     Name of Family Members Applying
	                     Relationship

	
	

	
	

	
	


By signing below I certify that the above-mentioned person is an employee in good standing and that the information provided on the application form (DS-156/157) is complete and accurate.  I understand that if discrepancies are found the university may be suspended from the University Registration Program

_____________________________                       _____________________________                                                     Authorized Signer’s Signature & Seal              Signer’s Printed Name, Title, Phone No.       
<URP 추천서 작성 안내문>

URP CODE: 대학교 고유번호  (예: U0000)  
LETTER: 추천서 일련번호  (예: 05-001)

DATE:   발급날짜 

University Name in English & Korean: 대학교 이름 (영문/한글)
Employee’s Name (in English & Korean): 교직원 이름 (영문/한글)

Employee’s Job Title & Position Description: 교직원의 직위와 현재 하고 있는 일을 영문으로 3줄 정도 서술하십시오.  
Employee’s Income: 교직원의 1년 연봉

Employee’s Department (in English &Korean) & Phone number: 교직원 근무 부서명을 영문과 한글로 기재한 후 직통 전화번호 기재

Employee’s Immediate Supervisor & Phone Number: 교직원의 직속상관 이름과 전화번호기재

Date Employee Started Work at Your University: 대학교 근무 시작날짜
U.S. Destination: 미국 도착지 

Estimated Departure Date: 출국예정 날짜 

Estimated Return Date:  한국에 돌아올 예정 날짜 

Purpose Of Trip:  방문 목적을 3줄 정도 영문으로 서술

Name of Family Members Applying: 가족이 같이 신청하는 경우 신청자의 이름 기재

Relationship: 교직원과 신청자의 관계 기재

Authorized Signer’s Signature & Seal:  URP 추천서에 기재된 내용을 확인한 후 싸인 담당자가 친필 서명을 하고 도장을 찍음               
Signer’s Printed Name, Title, Phone No.: 싸인 담당자의 이름, 직위, 전화번호 기재                                          
